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Group Booking Request Form
This form is intended for teams to book a course; from the Network Rail Training catalogue, for 8 or more delegates (depending on class size), bypassing Oracle enrolment. We will require a minimum of 8 weeks for planning and administration, from receiving your completed form to delivery date. 
	Requestor Details

	Name:
	Email Address:
	Are you the budget approver?     Choose an item.
(If not, please attach email confirmation from budget approver)


	Team Details

	Function or Region name:         Please choose
	Asset Group/Area:
	Cost Centre: 

	Course Details: Link to NR Training Course Catalogue

	Course Title: 

	Preferred training date/period: 

	Is this request budget approved? Choose an item.


	Is this request, for a dedicated course or an open course?           Choose an item.
Dedicated course: By choosing this option, you agree that all delegates will be placed in the same class and the stated cost centre will be charged full course cost, regardless of delegate attendance 
Open course: By choosing this option, you agree that delegates can be placed in available courses and the individual cost centres will be charged the delegate day rates

	Preferred Delivery Method:                       Choose an item.
	If face-to-face, does the requestor have access to room/venue/location?               Choose an item.     
(If yes, please provide full details)
  


Please enter the details of all delegates in the table below (including the requestor, if attending the course). Add more rows if required.
	First Name
	Surname
	Employee no.
	Email Address
	Cost Centre
	Base Location
	Function/Region
	Asset Group/Area/Route

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Please note: We require at least 4 weeks’ notice to cancel the course or to swap delegates. Once completed, please send to TrainingAccountManagement@networkrail.co.uk
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